Guidance for Submitting Application for Retired Pay Benefits
1.  The following forms must be completed in duplicate (original signature required on all forms) and returned to: 
Commander, Navy Personnel Command (Pers-912E)
5720 Integrity Drive
Millington, TN 38055. 
NOTE: DO NOT MAIL TO THE ADDRESS LISTED ON THE DD FORM 108. 

a. DD Form 108, Application for Retired Pay Benefits

b. NAVPERS 1800/13, Questionnaire for Applicants for Retired Pay

c. DFAS-CL Form 1059, Direct Deposit Authorization

d. IRS Form W-4 in duplicate, Employee’s Withholding Allowance Certificate 

2.  The following Instructions apply to the DD Form 108: 
a. Item 3:  The earliest date retired pay may commence is your 60th birthday or the day 
after completion of 20 years of qualifying service, whichever is later unless early retirement is authorized under NDAA 2008.
b. Item 8:  Indicate current assignment, if any.  If retired or discharged, indicate date of 

transfer to the Retired Reserve, discharge, or separation.

c. Items 9 through 17:  Detailed completion of these items is not required.  However, if 

these are not completed, you must write, across the corresponding spaces, a statement to the effect that you will accept records of service as maintained by the Department of the Navy.  Use of such a statement does NOT preclude your right to have records corrected, if necessary.

3.  If you are transferring to the retired pay status from a drilling status current policy requires endorsements from your chain of command.

4.  Complete processing of an application normally takes several months.  Please include your social security number on all correspondence.  If you have a change of address or phone number, before your effective pay date, please report the information to Pers-912 at the above address or by calling 1-866-827-5672 immediately.

