[bookmark: _GoBack]     			                                DD Mon YY

From:  LT IAMA G. SWO, USN, 1110
To:      President, FY 17 Surface Department Head Screening Board (430)
Via:    Commanding Officer, USS XXX (CG XX)

Ref:    COMNAVSURFOR MSG dtg XXXXXXZ Feb 16 (DH Board Procedures)

Encl:   (1) List any supporting enclosures or letters of recommendation
        
Subj:   REQUEST FOR ADDITIONAL LOOK FOR FY-17 SURFACE DEPARTMENT HEAD         
           SCREENING BOARD 

1.  I respectfully request consideration for Department Head Screening during the FY-17 Surface Department Head Screening Board.  Enclosure (1) is provided in support of my request. 

2.  I was disadvantaged during my previous looks due to/by…. Or my record was unfairly considered during the normal slating process due to/as a result of…


						    \\S\\
						I. G. SWO



















XXXX
											CG XX/XXX
											DD Mon YY

FIRST ENDORSEMENT on LT IAMA G. SWO ltr of DD Mon YY																
From:  Commanding Officer, USS XXX (CG XX)
To:      President, FY 17 Surface Department Head Screening Board (430)
        
Subj:   REQUEST FOR ADDITIONAL LOOK FOR FY-17 SURFACE DEPARTMENT HEAD         
           SCREENING BOARD 

1.  Forwarded, recommending approval/disapproval.

2.  LT IAMA G. SWO… CO comments.


		   \\S\\
I. M. CAPTAIN





















    			                                DD Mon YY

From:  LT IAMA G. SWO, USN, 1110
To:      President, FY17 Surface Department Head Screen Board (430)
Via:    Director, Surface Officer Distribution Division (PERS-41)

Encl:   (1) Commander, USS XXX (CG XXX) First Endorsement of ltr dtd XX Mon XX
           (2) Award dtd XX Mon XX
        
Subj:   INFORMATION FOR CONSIDERATION BY THE FY-17 SURFACE DEPARTMENT 
           HEAD SCREENING BOARD

1.  Enclosures (1) and (2) are forwarded for consideration by the FY-17 Surface Department Head Screening Board. 


						    \\S\\
						I. G. SWO























