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[bookmark: _TOC_250011]PREFACE
10 USC 551 requires all Commanding Officers and others in authority in the naval service to show in themselves a good example of virtue, honor, patriotism, and subordination; to be vigilant in inspecting the conduct of all persons who are placed under their command; and to take all necessary and proper measures, under the laws, regulations, and customs of the naval service, to promote and safeguard the morale, the physical well-being, and the general welfare of the officers and enlisted persons under their command or charge.
Command Ashore commands are challenging assignments which place extraordinary demands on professional skills in the areas of leadership, resource management, judgment, and ethics. Qualification must be limited to those officers who have both met the requirements and who, by their outstanding performance over a breadth of tours, have clearly demonstrated their potential for command. While this qualification standard focuses on professional military knowledge, it also accounts for command as an evolving process that builds upon experience, integrity, qualifications and sound judgment.  The following requirements are prescribed for Surface Limited Duty Officer’s (LDO’s) pursuing command ashore.

[bookmark: _TOC_250010]INTRODUCTION
QUALIFICATION PROGRAM

The Surface Limited Duty Officer (SURFLDO) command qualification is designed to develop and qualify those individuals who possess the knowledge, skills and abilities to assume command ashore. It is a compilation of the minimum knowledge set and tasking that an individual must demonstrate in order to be detailed to command.

The objective of these standards is to provide awareness into processes and topics necessary to meet mission requirements and handle a myriad of challenges facing our Navy.  Experience has shown that technical acumen is not singularly sufficient for a successful command tour; instead, it is essential that every Commanding Officer be completely familiar with policy, procedures and a variety of fundamental leadership tools in order to maintain mission readiness while successfully executing the command’s current and future obligations.

ELIGIBILITY

All SURFLDO’s in the pay grades Lieutenant and above are eligible to complete this command qualification. Completion of the Booklet is not mandatory; however, non-completion of command Booklet will preclude an officer from being slated to a SURFLDO command ashore billet.  Failure to complete the qualification prior to Commander Command screening will not be interpreted as an indication of unsatisfactory or adverse performance.

CONTENTS

This Booklet contains knowledge items and tasking necessary for satisfactory understanding of the roles and responsibilities required of a SURFLDO Commanding Officer Ashore.

REFERENCES

The references used during the writing of this Qualification package were the latest available at the time of development; however, the most current references should be used for qualification. References and links to specific websites are listed in the appropriate sections of this booklet.

TAILORING

Individual tailoring of the command ashore qualification is not authorized. In several instances qualifying officers will be afforded the opportunity to select from equally viable means of meeting specific line item requirements (online completion of civilian personnel courses); however, the Qualification Booklet is intended to be general in nature towards the community with the expectation that oral boards will be specifically tailored to general command ashore billets.


QUALIFIERS

Qualifiers eligible to sign off line items within this command qualification must have completed a minimum of one year in command at the level, or above, that which the qualifying officer is seeking. Certified specialists (SJAG, Equal Employment Opportunity, HRO representatives) are authorized to sign off training conducted within their area of expertise.

Requirements for qualifiers:
· LCDR Command: Any LCDR currently in command with one year command experience, all post command LCDRs, CDRs or CAPTs.
· CDR Command:  Any CDR currently in command with one year command experience, all post command CDRs or CAPTs.
· Major Command:  Any CAPT currently in major command with one year command experience, all post major command CAPTs.

CONTENT/ QUALIFICATION FEEDBACK

The Surface LDO/CWO Branch Head is designated as the Coordinator for the SURFLDO Command Ashore Qualification program and will consult the most senior COMNAVSURFOR LDOs within 61XX, 6410, or 6490 designators. Qualification questions or any recommended changes to the qualification program should be referred to these POCs.
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100.1 INTRODUCTION

This Qualification begins with a Fundamentals section covering the basic knowledge and principles needed to understand the duties to be studied. Normally, you would have acquired the knowledge required in the Fundamentals section during the school phase of your training. If   you have not been to school or if you need a refresher, the references listed at the beginning of each fundamental will aid you in a self-study program. All references cited for study are selected according to their credibility and availability.

100.2 HOW TO COMPLETE

The final qualifications you have to complete are listed in section 301. You should complete all level 100 series Qualification line items before starting the final qualification portion of this booklet. Knowledge gained from fundamentals in this 100 series will aid you in understanding the level of knowledge for your Final Qualification. You will be required to pass an oral board for final designation and may be asked questions from any of the line items in this Qualification Booklet.


101 [bookmark: _TOC_250008]ROLE AND RESPONSIBILITY OF THE COMMANDING OFFICER ASHORE

References:

[a] Navy SORM sections 3.1.1, 3.1.2, and 5.1.47 [b] Navy Regulations chapters 8 and 11
[c]  CNO memo 5370 Ser N00/100107 of 8 Nov 11, (The Charge of Command) [d] USFF actions on the USS ENTERPRISE investigation
http://usfleetforces.blogspot.com/2011/03/uss-enterprise-cvn-65-video.html



101.1	Define responsibility, authority, and accountability, state the relationship between them, and describe how they relate to the Commanding Officer.



(Signature and Date)

.2 Explain from where the Commanding Officer derives his/her authority.



(Signature and Date)

.3 Explain the importance of trust between a Commanding Officer, his/her superiors, and the Sailors of his/her command. Explain how trust is related to responsibility, authority, and accountability.



(Signature and Date)

.4 Describe the requirement for Exemplary Conduct as outlined in Navy Regulations article 1131.



(Signature and Date)

.5 Describe the relationship between the Commanding Officer and Executive Officer.



(Signature and Date)

.6 Briefly describe the responsibilities of both the relieved and relieving officer upon a change of command.



(Signature and Date)


102 [bookmark: _TOC_250007]FINANCIAL MANAGEMENT

References:

[a] Navy Regulations chapters 8 and 11
[b] SECNAVINST 4650.21 (Department of the Navy Government Travel Charge Card Program) [c]  OPNAVINST 1740.5B CH-2 (United States Navy Personal Financial Management
Education, Training, and Counseling Program)
[d] OPNAVINST 5200.25D (Manager’s Internal Control Program)



102.1 Describe the responsibilities of the Commanding Officer outlined in Navy Regulations chapter 8 and 11 with regards to the following:
a. Administrative control, obligation, and safeguarding of official funds, including discovery of fraud.
b. Discovery of missing or excess public property.
c. Postal activities.



(Signature and Date)

.2 Describe the responsibility of the Commanding Officer for the Government Travel Charge Card (GTCC) program.



(Signature and Date)

.3 Define Individually Billed Account (IBA). List examples of when use of the IBA is mandatory, allowable, and prohibited.



(Signature and Date)

.4 Define frequent traveler and explain how that pertains to use of the IBA.



(Signature and Date)

.5 Explain the responsibilities of the Commanding Officer for the Personal Financial Management Program, including the following:
a. Designation of Command Financial Specialists
b. Training of personnel
c. Screening of personnel
d. Inspect-able elements of the program


(Signature and Date)


.6 Briefly explain the Department of the Navy Manager’s Internal Control Program and describe the objectives of the program.



(Signature and Date)

.7 Define and state the relationships between the following terms:
a. Unqualified Statement of Assurance
b. Qualified Statement of Assurance
c. Statement of No Assurance
d. Material Weakness
e. Reportable Conditions
f. Items to be Revisited



(Signature and Date)


103 [bookmark: _TOC_250006]MILITARY AND CIVILIAN MANPOWER AND PERSONNEL MANAGEMENT

References:

[a] SECNAVINST 1650.1H (Navy and Marine Corps Awards Manual) [b] MILPERSMAN 1800 series (Retirement)
[c]  BUPERSINST 1430.16F (Advancement Manual for Enlisted Personnel of the U.S. Navy and
U.S. Navy Reserve)
[d] BUPERSINST 1610.10 (Navy Performance Evaluation System) [e] NPC website (www.npc.navy.mil/messages)
[f]  OPNAVINST 1120.3A (Inactive Reserve Direct Appointment Program)
[g] OPNAVINST 1000.16K (Navy Total Force Manpower Policies Procedures)
[h] NPC website (http://www.public.navy.mil/bupers-npc/enlisted/cmsid/Pages/default2.aspx) [i]   OPM website http://www.opm.gov/oca/leave/
[j]   http://wwdonhr.navy.mil
[k]  Public Law 103-3, Title II: Leave for Civil Service Employees
[l]   Federal Employees Family Friendly Leave Act of December 2, 1994 [m] CEAP Program
http://www.opm.gov/employment_and_benefits/worklife/healthwellness/eap/ [n] EEO http://www.eeoc.gov/


103.1	Describe the various Navy accession avenues for both Active (AC) and Reserve (RC) Components.



(Signature and Date)

.2 Describe the Navy advancement policies/procedures for both AC and RC.



(Signature and Date)

.3 Describe the policies and procedures for military awards.



(Signature and Date)

.4 Describe the difference between military manpower and manning.



(Signature and Date)

.5 Describe the impact of the following programs and force shaping tools:
a. Career Waypoints (C-WAY)
b. Enlisted Retention Board (ERB)
c. Selective Early Retirement (SER)
d. Continuation Retention Board (CRB)
e. Selective Reenlistment Bonus (SRBs)


f. High Year Tenure (HYT)



(Signature and Date)

.6 Describe the policies and procedures for retirement/fleet reserve for Active and Reserve Components.



(Signature and Date)

.7 Describe Career Management System (CMS) Interactive Detailing (CMS-ID), the command role, and the tools available for each commanding officer.



(Signature and Date)

.8 Discuss elements or procedures for civilian personnel with respect to the following:
a. Accrual, request and approval of Annual Leave
b. Request and approval of Sick Leave
c. Other types of Leave and Absences (i.e., LWOP, Court, Excused, Training, Admin, Blood Donations, Voting, etc.)
d. Discuss the Family & Medical Leave Act of 1993
e. Civilian Workweek, Flexible and Compressed Work Schedules
f. Compensatory Time Off



(Signature and Date)

.9 Discuss elements and responsibilities under the Civilian Personnel Performance Management Program with respect to the following:
a. Performance Plan and Appraisals
b. Monitoring Performance
c. Awards Program
d. Other Incentive Awards



(Signature and Date)

.10 Discuss CIVPERS Employee Grievance and Appeals System



(Signature and Date)

.11 Discuss your responsibilities under the Civilian Employee Assistance Program



(Signature and Date)


104 [bookmark: _TOC_250005]DIVERSITY AND INCLUSION

References:

[a] E.O. 13583 (Government-Wide Diversity and Inclusion Strategic Plan 2011)
[b] SECNAVINST 5354.2 (Department of the Navy Equal Opportunity, Equal Employment Opportunity and Diversity Oversight)
[c]  OPNAVINST 5354.1F CH-1 (Navy Equal Opportunity Policy)


104.1	Define diversity. Define inclusion. Understand the relationship between the two.



(Signature and Date)

.2 Explain the strategic imperative for Diversity and Inclusion within the Navy and how it contributes to Navy mission readiness.



(Signature and Date)

.3 Articulate your role as a Commanding Officer in promoting diversity and inclusion.



(Signature and Date)

.4 Explain how a Commanding Officer can instill a culture of inclusion within his/her command. Identify available tools to assist in creating/building this culture within ones organization.



(Signature and Date)

.5 Explain what is meant by “Institutionalizing diversity” throughout the Navy.



(Signature and Date)


105 [bookmark: _TOC_250004]ETHICS

References:

[a] DoD 5500.7-R (Joint Ethics Regulation)
[b] USN/USMC Commander’s Quick Reference Handbook for Legal Issues
[c]  SECNAVINST 7042.7 (Guidelines for Use of Official Representation Funds)


(HIGHLY RECOMMENDED TO BE COMPLETED WITH THE ASSISTANCE OF A JAG)

105.1	State and discuss commercial dealings between members.



(Signature and Date)

.2 State and discuss conflicts of interest.



(Signature and Date)

.3 Discuss fundraising efforts, including the types of fundraising efforts commands may officially endorse and/or support, types of coercive fundraising practices, and when raffles are authorized.



(Signature and Date)

.4 Discuss when personal service requests are authorized.



(Signature and Date)

.5 Define “gift.”



(Signature and Date)

.6 Explain the General Rule of Gifts, gifts between employees, any exceptions, group gifts, gifts from outside sources, and foreign officials.



(Signature and Date)

.7 Define “prohibited sources.”



(Signature and Date)




.8 Define Official Representation Funds (ORF).



(Signature and Date)

.9 List individuals eligible for ORF courtesies.



(Signature and Date)

.10 Discuss ORF ratios, authorized ORF expenses, and unauthorized ORF expenditures.



(Signature and Date)


106 [bookmark: _TOC_250003]LEGAL

References:

[a] Manual for Courts-Martial [b] JAGMAN, Chapter 1
[c]  MILPERSMAN 1910
[d] U.S. vs. Serianne case  http://www.jag.navy.mil/courts/documents/archive/2009/Serianne%20%20D.W.%202009003  30%20pub.pdf


106.1 Non-judicial punishment

106.1.1 Define the purpose of Non-judicial Punishment (NJP).



(Signature and Date)

.2 Define who has the authority to impose NJP and when it may be delegated.



(Signature and Date)

.3 Define the maximum punishment that can be awarded at NJP.



(Signature and Date)

.4 Define and explain the effect of prior civilian action of an offense.



(Signature and Date)

.5 Define and explain the CO’s responsibilities if a service member self-reports involvement in civilian offense.



(Signature and Date)

.6 Define Pre-Mast Proceedings, including Disciplinary Review Board (DRB) and Executive Officer’s Inquiry (XOI).



(Signature and Date)

.7 Define the rights of a service member at NJP.



(Signature and Date)


.8 Define the standard of proof at NJP.



(Signature and Date)

.9 Define the Commanding Officer’s options at NJP.



(Signature and Date)

.10 Explain the publication of NJP results.



(Signature and Date)

.11 Define the grounds for appeal and the time limit, and explain the procedures for submitting and reviewing an appeal.



(Signature and Date)

106.2 Manual for Courts Martial (MCM)

106.2.1 Briefly discuss the five parts of the MCM.
a. Part I – Preamble
b. Part II – Rules for Court-Martial
c. Part III – Military Rules of Evidence
d. Part IV – Punitive Articles
e. Part V – Nonjudicial Punishment



(Signature and Date)

.2 Define and explain searches and seizures.



(Signature and Date)

.3 Define and explain types of Courts-Martial.



(Signature and Date)


.4 Explain Pre-Trial Restraint.



(Signature and Date)

(Signature and Date)

106.3 Administrative Separations

106.3.1 Review and discuss the bases for involuntary separation.



(Signature and Date)

.2 Review and discuss the bases for voluntary separation.



(Signature and Date)

.3 Discuss mandatory separation.



(Signature and Date)

.4 Discuss the two types of administrative separation notification.



(Signature and Date)

.5 Describe an Administrative Board and its procedures.



(Signature and Date)

.6 Describe an individual’s rights as they pertain to an administrative separation.



(Signature and Date)

.7 Define separation authority.



(Signature and Date)

.5
Discuss Pre-Trial Agreements.
(Signature and Date)
.6
Discuss Post-Trial Review process.



.8 Define the types of characterization of discharge authorized for administrative separation.



(Signature and Date)




107 [bookmark: _TOC_250002]SEXUAL ASSAULT PREVENTION AND RESPONSE PROGRAM (SAPR)

References:

[a] OPNAVINST 1752.1 (Sexual Assault Victim Intervention (SAVI) Program) [b] OPNAVINST F3100.6 (Special Incident Reporting Procedures)
[c]  SECNAVINST 1752.4 (Sexual Assault Prevention and Response)
[d] SECNAVINST 5430.108 (Department of the Navy Sexual Assault Prevention and Response Office)
[e] DOD Instruction 6495.02 (Sexual Assault Prevention and Response Program Procedures) [f]  DOD Directive 6495.01 (Sexual Assault Prevention and Response Program)


107.1 Define sexual harassment and discuss how command culture and leadership practices influence sexual harassment and may even contribute to an environment conducive to sexual assault.



(Signature and Date)

.2 Discuss the legal rights related to SAPR, including initial disposition authority, special court martial convening authority and unlawful command influences as pertaining to sexual assault cases.



(Signature and Date)

.3 Explain the roles of the individuals within the Command SAPR.



(Signature and Date)

.4 Explain the differences of restricted and unrestricted reports. Discuss the implications related to each.



(Signature and Date)

.5 Explain when NCIS must be notified and the role they play in a reported sexual assault incident.



(Signature and Date)


108 [bookmark: _TOC_250001]EQUAL OPPORTUNITY / EQUAL EMPLOYMENT OPPORTUNITY

References:

[a] SECNAVINST 1610.2A (Department of the Navy Policy on Hazing) [b] OPNAVINST 5370.2C (Navy Fraternization)
[c]  SECNAVINST 5354.2 (Department of the Navy Equal Opportunity, Equal Employment Opportunity and Diversity Oversight)
[d] OPNAVINST 5354.1F CH-1 (Navy Equal Opportunity Policy)


108.1 Equal Opportunity (EO) – Military

108.1.1 Explain requirements for annual command self-assessments.



(Signature and Date)

.2 Discuss the triangulation method of the command self-assessment and its importance to the process.



(Signature and Date)

.3 Outline the difference in the duties/responsibilities of an Equal Opportunity Advisor (EOA) and the Command Management Equal Opportunity (CMEO) Advisor/Manager for a given command.



(Signature and Date)

.4 Explain the reporting requirement for a substantiated EO incident to include: reports to the chain of command, recording in personnel records and use of the Management Equal Opportunity Network (MEONet).



(Signature and Date)

.5 List the differences between the informal resolution process and informal complaint process.



(Signature and Date)

.6 Explain the Navy definition of hazing and discuss relevant Uniform Code of Military Justice (UCMJ) articles pertaining to hazing.



(Signature and Date)


.7 List the five protected categories under Navy Equal Opportunity.



(Signature and Date)

.8 Understand the differences between discrimination and fraternization.



(Signature and Date)

108.2 Equal Employment Opportunity (EEO) - CIVPERS

108.2.1 Identify the seven protected categories under Department of Navy EEO.



(Signature and Date)

.2 Articulate the difference between Navy EO and Department of the Navy EEO.



(Signature and Date)


109 CASUALTIES AND OPERATIONAL STRESS CONTROL

References:

[a] MILPERSMAN 1770-010 through 1770-250
[b] OPNAVINST F3100.16J (Special Incident Reporting) [c] OPNAVINST 1720.4A (Suicide Prevention Program) [d] http://navynavstress.com/
[e] http://navynavstress.com/category/stress-zones/ [f]  http://www.med.navy.mil/sites/nmcsd/nccosc/


109.1 Discuss the response to the death of a service member or dependent (personnel casualty reports, SITREP/OPREP reporting requirements, Casualty Assistance Calls Officer (CACO) assignment and role, possible assistance from grief counselors for command members, etc.).



(Signature and Date)

.2 Explain the importance of suicide prevention and discuss its training requirements/options (General Military Training, Front Line Supervisor Training, etc.).



(Signature and Date)

.3 Discuss the potential effects of excessive stress on command members and the role of operational stress management in helping to identify and respond to that stress.



(Signature and Date)

.4 Review and discuss the resources at Navy Operational Stress Control Website. (ref [d])



(Signature and Date)

.5 Review and discuss Stress Zones and Corrective Action. (ref [e])



(Signature and Date)


References:

[a] http://www.safetycenter.navy.mil/ [b] https://wwwa.nko.navy.mil/


110.1	Review and discuss the Navy Safety Center Website. (ref [a])



(Signature and Date)

.2 Read last six months ALSAFE messages. (ref [a])



(Signature and Date)

.3 Review and discuss all items in the Command Master Chief's Toolbox Safety Toolbox. (ref [a])



(Signature and Date)

.4 Obtain Web-Enabled Safety System (WESS) Account and review and discuss training websites and training seminars.



(Signature and Date)

.5 Review and discuss the Travel Risk Planning System (TRiPS). (refs [a] and [b])



(Signature and Date)

110
SAFETY



[bookmark: _TOC_250000]111	NAVY ALCOHOL AND DRUG AND ABUSE PREVENTION AND CONTROL PROGRAM

References:

[a] OPNAVINST 5350.4D (Navy Alcohol and Drug Abuse Prevention and Control)
[b] NAVADMIN 082/12 (Implementation of Urinalysis Testing for Synthetic Compounds)
[c]  NAVADMIN 108/10 (Drug Abuse Zero Tolerance Policy and Prohibition on Possession of Certain Substances)


111.1	Read and describe the components of the Navy Alcohol and Drug Abuse Prevention and Control Program. (ref [a])



(Signature and Date)

.2 Read and discuss the Urinalysis Testing Program. (ref [a])



(Signature and Date)

.3 Read and discuss the Synthetic Compound Urinalysis Testing. (ref [b])



(Signature and Date)

.4 Read and discuss the Drug Abuse Zero Tolerance Policy and Prohibition on Possession of Certain Substances. (ref [c])



(Signature and Date)




300.1 INTRODUCTION TO FINAL QUALIFICATION


The Final Qualification section of your Booklet allows you to demonstrate to an authorized qualifier that you can put the knowledge you have gained in the previous sections to use. Before starting your assigned tasks, you must complete the prerequisites that pertain to the performance of that particular task. Satisfactory completion of all prerequisites is required prior to achievement of final qualification.

300.2 HOW TO COMPLETE

All officers attempting their initial qualification as a Commanding Officer Ashore must complete section 301 in order to be qualified. You should complete the Prerequisites and all level 100 series Booklet Fundamentals before starting the final qualification portion of this Booklet.
Knowledge gained from fundamentals in the 100 series will aid you in understanding the level of knowledge for your Final Qualification. You will be required to pass an oral board for final designation and may be asked questions from any of the line items in this Booklet and any recommended Optional Observations.


NAME	RANK 	

This page is to be used as a record of satisfactory completion of designated sections of the Booklet. Only authorized qualifiers may signify completion of applicable sections either by written or oral examination, or by observation of performance. The examination or checkout need not cover every item; however, a sufficient number should be covered to demonstrate the examinee’s knowledge.

A copy of this completed page shall be maintained by the individual officer.



The officer has completed all Booklet requirements for final qualification. Recommend designation as a qualified Commanding Officer Ashore.

RECOMMENDED	DATE 	
Regional Captain

RECOMMENDED	DATE 	
Oral Board President

QUALIFIED	DATE 	
Surface Limited Duty Officer Branch Head

SERVICE RECORD ENTRY	DATE 	

301
COMMANDING OFFICER ASHORE FINAL QUALIFICATION




301.1 Complete the following online training courses:

301.1.1 DEOMI e-Learning course “150-Public: Ethics”
(http://deomi.org/Education&Training/E-Learning.cfm) (estimated time of completion: .5 hours)



(Signature and Date)

.2 Defense Acquisition University course “Overview of Acquisition Ethics – CLM 003”
(https://learn.dau.mil/Atlas2/html/scorm2004V3/course/Course_main.jsp) (estimated time of completion:  2 hours)



(Signature and Date)

.3 Defense Travel Management Office course “AO/RO – Training for Accountable Officials and Certifying Officers (COL)” (http://www.defensetravel.dod.mil/Docs/Training/Training_for_Accountable_Offici  als.pdf)
(estimated time of completion:  1.5 hours)



(Signature and Date)

.4 NKO course “Managers' Internal Control Program Training for Managers” Course: OASN-MCPTM-1-3. (estimated time of completion:  2 hours)



(Signature and Date)

301.2 BOOKLET Qualifications: Fundamentals from this BOOKLET

301.2.1 101 Role and Responsibility of the Commanding Officer



(Signature and Date)

.2 102 Financial Management



(Signature and Date)

.3 103 Total Force Management



(Signature and Date)


.4 104 Diversity and Inclusion



(Signature and Date)

.5 105 Ethics



(Signature and Date)

.6 106 Legal



(Signature and Date)

.7 107 Sexual Assault Prevention And Response Program (SAPR)



(Signature and Date)

.8 108 Equal Opportunity/Equal Employment Opportunity



(Signature and Date)

.9 109 Casualties and Operational Stress



(Signature and Date)

.10 110 Safety



(Signature and Date)

.11 111 Navy Alcohol and Drug and Abuse Prevention and Control Program



(Signature and Date)

301.3 Optional Observations

301.3.1 Observe a Non-judicial Punishment (NJP).



(Signature and Date)




.2 Observe an Administrative Board.



(Signature and Date)

.3 If possible, attend Navy Operational Stress Control Leader Course (NAVOSC- LEAD)
POC West: (619) 556-6640, or via email at OSCMTTWEST@NAVY.MIL.
POC East: (757) 445-7353 Ext 1062, or via email at OSCMTTEAST@NAVY.MIL
or complete General Military Training Requirement for OSC - Supervisory (CPPD-GMT-OSCS-1.0)
(estimated time of completion: 4 hours)



(Signature and Date)

301.4 Practical

301.4.1 Demonstrate the ability to interpret an Activity Manpower Document (AMD), Officer Distribution Control Report (ODCR), and Enlisted Distribution and Verification Report (EDVR).



(Signature and Date)

301.5 Oral Board

301.5.1 Pass an oral examination



(Signature and Date)




PERSONNEL QUALIFICATION STANDARD FEEDBACK FORM FOR SURFACE LDO COMMAND ASHORE QUALIFICATION


From	Date_ 	

Activity  	

Mailing Address_ 	

Email Address	DSN 	

BOOKLET
Title_ 	

Section Affected 	

Page Number(s) 	

Remarks/Recommendations (Use additional sheets if necessary):



























Feedback forms can be submitted via fax (901) 874-2685, DSN: 882-2685 or e-mail to the Surface LDO Branch Head (PERS 414) for review and processing.
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