DEPARTMENT OF THE NAVY
Bureau of Naval Personnel
Washington, D.C. 20370

5214
Ser23E/xx
Date

From:    Name of Flag-level sponsor organization
To:        Navy Personnel Research, Studies, and Technology (NPRST) (PERS-14)

Subj:     FIRST ENDORSEMENT ON NAVPERSRANDCEN LTR 3900 SER 12/xx OF 
             DATE of RCS application 

Ref:      (a) OPNAVINST 5300.8 series

1.   (Name of Flag-level sponsor's organization) requires information on (state subject of survey). The survey proposed by (State the name of the performing activity) is an effective means for gathering this information in support of the following mission(s) (State the specific Flag mission(s) the survey data will support) I strongly urge approval of the proposed survey of new recruits.
2.   I understand that this survey will require (TOTAL amount of Sailor time required to complete the study, in man-hours per year from the OPNAV 52143 form), at an approximate cost to the Navy of (State total cost to the Navy including cost of Sailors work time from the OPNAV 52143 form); however, I consider this to be a necessary and cost-effective investment in the Navy's future.
3.   The Performing Activity, (state the name of the performing activity) will report the results of the survey to (Name of Sponsor), the sponsor in the form of (state the product performing activity will provide to sponsor e.g. Power Point briefing, technical report etc). In addition, the Sponsor and/or the performing activity will provide information regarding major findings to the respondents and the Fleet in the form of (State how the respondents will be informed about the major findings of the survey e.g. Navy Times article, Navy Media Center program such as All Hands or Navy News this week "factoid").
4.   The sponsor will provide assistance as needed to promote and secure access to applicable survey respondents including Command-to-Command communication.
5.   In accordance with Ref (a) the sponsor is responsible for approving survey item content.
 

                                                                                          Signed

Copy to: 
CHNAVPERS
CNET
COMNAVCRUITCOM


